
Registering for an Event
The Central North Carolina Council uses CouncilWare for event and summer camp 
registration. While most events allow registration without a MyCouncil account, we 
encourage you to create one.
 
Note: All registrations are started through the CentralNCscouting.org website, not the 
CouncilWare dashboard.

Calendar page and locate the event you 
would like to register for. Click on the event 
to open the pop-up window. From there, 
select “More Details” to learn more about 
the event, or click “Register” to go directly 
to the registration page.

If you click the “More Details” button, you’ll be taken to a page with detailed information 
about the event. Use the tabs to review registration types, location details, and any 
available resources. When you’re ready to sign up, click the green “Register Online” button



Whether you clicked the green “Register” button from the calendar or from the event 
details page, you’ll be taken to the same registration page. You’ll see at least one, 
though usually several, registration types (such as Youth, Adult, etc.). Select the number 
of participants for each type you wish to register, then click the blue “Register” button to 
continue.

You will now see an entry for each selection you made in the previous step. To remove an 
entry, click “Delete.” If you need to add additional participants, click the Back button.

Before continuing, you must click the red “Add Information”  button. 

Note: Having a Councilware account and being logged in makes the next few steps easier. 



Enter the requested information. Fields marked in red are required. If you are logged in to 
your CouncilWare account, you can click “Populate Data” to automatically fill in 
information saved to your account. 

Once all required fields are completed, click the “Save” button.

Repeat the previous two steps for each item that displays a red “Add Information” button. 

If the event has an active Activity Signup, you may see a “Select Activities” button. Click 
this button allows you to choose activities for that registrant at this time. If not, activities 
can be selected later. 



To select activities, review the list on the right-hand side showing all available options. 
Click an activity and choose a session, if applicable. If an activity has an additional 
cost, it will be added to your cart. As your select activities, any conflicting options will 
automatically be removed from the list. 



Enter your contact information and payment details (credit card or ACH), check the 
Terms and Conditions agreement box, and click the green “Place Your Order” 
button.

Congratulations! You are now registered for the event.




